REFERENCE REQUEST FORM

(complete one form for each reference request)

	To:
	

	
	(Faculty Name)


	Student Requesting Reference
	Name:
	

	
	
	

	
	Current GPA:
	


	Address to
	Name and Title:
	

	
	
	(include specific contact person and title, if identified)

	
	
	

	
	Institution:
	

	
	
	

	
	Address:
	


	For:
	

	
	(must include specific name, title of position, residency, fellowship, etc., and length)


	Deadline of Application:
	


	Distribution of Letter:
	
	Letter to be sealed/given to me to include with application materials.

	
	
	

	
	
	Letter to be mailed to addressee.

	
	
	

	
	
	Other (explain)


1. List background information and pertinent details about this organization from your research.

	


2. From your research, what are the core qualities they are seeking?  How do your qualities match these?  (Use columns to list qualities and how yours match to the right.)

	
	
	


	
	
	


	
	
	


	
	
	


	
	
	


3. Describe your internship.  Where did you complete your internship?  What projects did you 

complete?

	


4. Describe your current EMS project, include title and site.

	


5. Describe any awards you have received and/or positions of leadership you have held.

	


6. List any other significant information.

	


Please attach a current resume and plan of study.

